Dressing for Interview Success

You never get a second chance to make a good first impression!

Unless you look the part, don’t expect the offer. Here are guidelines for men’s and women’s suits, shirts, shoes, neckwear, accessories, jewelry, overcoats, makeup, and personal hygiene. The moment we set eyes on someone, our minds make evaluations and judgements with lightning speed. The same is true for the potential employers who must assess us.

Men

Men’s Suits

· A dark, solid color suit of Navy Blue, Charcoal Gray, Dark Gray-The darker the suit the more authority it carries.

· Do NOT wear a black suit unless you are going to a funeral.

· Pinstripes are acceptable, so long as the stripes themselves are muted and very narrow.

· Fabric should be 100% wool.

· Do NOT wear a three-piece suit.

· Standard, two-button suit jacket is the perennial favorite.

· Do NOT wear a blazer or sport coat to an interview.

· Double-breasted suit jackets should not be worn to an interview.

· Most important; Make sure the suit fits you well.

Men’s Shirts

The principles here are simple:

Rule One: Always wear a long-sleeved shirt.

Rule Two: Always wear a white, cream or pale-blue, pinpoint cotton oxford cloth dress shirt with lots of starch.

Rule Three: Always wear a button-down, long pointed collar or tab collar.

Rule Four: Never violate Rules One, Two or Three.

A solid white shirt conveys honesty, intelligence and stability.

· Do NOT wear monogrammed shirts.

· Make sure the shirt fits properly.

· Make sure the collar fits the neck properly.

· You shirt should show ¼ inch of cuff below the jacket sleeve.

· Do not wear cuff links unless you have researched the company and it is accepted in the industry.  Most of the time, this is considered TOO FORMAL!
Men’s Neckties

· 100% pure silk tie. No substitutes. Brooks Brothers and Joseph A. Bank stores have a great selection of corporate neckwear.

· The width of your tie should approximate the width of our suit lapels, usually 2 ¾ inches to 3 ½ inches. 

· The tie should complement the suit but not match it. For example, you would not wear a navy blue tie with a navy blue suit.

· Acceptable styles of neckties that match the suit are solids, foulards, stripes and paisleys.  Be careful with paisleys.

· No ties with logos on the front, sporting symbols, animals, etc.

· No bow ties. Leave these to George Will and Orville Redenbacker.

· Length of the tie should extend to your trouser belt, not below it.

Men’s Shoes

· Black leather or brown leather

· Lace-up wing tips are the most conservative.

· Slip-on dress shoes or loafers are acceptable but not boat shoes.

Men’s Socks

· Complement the suit with blue, black, or gray socks.

· Calf length socks ONLY should be worn.

· No bare skin should show and the socks should not bunch toward the ankle as you move.

Men’s Accessories

· Never wear political or religious insignias in the form of rings, ties, or pins.

· Wrist-watch should be simple and plain. No digital watches, Mickey Mouse watche, or Swatch-style watches.

· Briefcase, if you carry one, should be dark brown or burgundy leather only.

· Belts should match or complement the shoes. Black shoes = black belt. Brown shoes = brown belt.

Men’s Jewelry

· Wedding bands are acceptable

· Small pair of subdued cuff links if wearing French cuffs, of course.

· No fraternity rings, bracelets, neck chains, earrings or medallions.

· Tie clips and tie tacks are passe.

Men’s Overcoats

· Beige and blue only

· Avoid wearing an overcoat if possible.

· Personal Hygiene

· Bad breath, dandruff, body odor or dirty, unmanicured nails have the potential to undo all of your efforts at putting across a good first impression.
Women

Women’s Suits

· Wool suits.  Linen wrinkles too badly.

· Solids or pinstripe suits are acceptable.

· Some plaid suit skirt combinations are acceptable.

· Colors most suitable are charcoal, medium gray, steel gray, black and navy blue.

· Cleanest and most professional is the simple solid navy or gray suit with a white blouse.

· One-piece business dress with a matching jacket is very appropriate for an interview.

· Attention to details like smooth seams, even hemlines, correctly hanging linings, and well-sewn buttons are essential.

· Hemlines should be at or no more than 2 inches above the knee.

Blouses

· Long sleeves will project the authoritative, professional look you desire.

· Never wear a sleeveless blouse to an interview.

· Solid colors and natural fabrics (particularly cotton and silk) are the best selections for blouses.

· White, cream, pale pink, soft yellow, or light blue can be worn but only if it fully blends into your overall look.

Women’s Neckwear: Scarves

· A pure silk scarf will offer a conservative look, a good finish, and ease in tying.

· Complement the outfit with the basics: solids, foulards, small polka dots, or paisleys.

Women’s Shoes

· Leather shoes that complement the outfit in brown, black, navy, burgundy, forest green or red.

· Color of your shoes should always be the same or a darker tone than your skirt.

· Heel height should not exceed 2 ½ inches.

· The pump with closed toe and heel is the safest and most conservative look.

Stockings and Pantyhose

· Neutral skin tones are the safest, most conservative choice.

· Pantyhose and stockings will develop a run at the worst possible time. Keep an extra pair in your purse or briefcase.

Women’s Accessories

· The briefcase is a symbol of authority and the female applicant should carry one into the interview.
· Do NOT bring both a purse and a briefcase into the interview.
· Colors of briefcase can be brown, burgundy, navy or black.
· Belts should match or complement the shoes you wear.
· The belt is a functional item; if it is instantly noticeable, it is wrong.
Women’s Jewelry

· Less is more.
· Rings should be restricted to engagement or wedding bands, if applicable.
· Earrings and necklace should be subdued and professional looking. No dangle or jangle to the earrings.
· No ankle bracelet is acceptable.

· No tattoos should be visible.

Women’s Makeup

· Take care never to appear overly made-up.
· Eye makeup should be subtle.
· Very little lipstick.
Personal Hygiene

· Bad breath, dandruff, body odor or dirty, unmanicured nails have the potential to undo all of your efforts at putting across a good first impression.
